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1. O6umme nonoxenns
1.1. Hacrosmee Ilonoxenne o nopsake BeaeHHs JTAIHBLIX Jel pabOTHHKOB OpraHM3alii,
OCYIIECTBISIOMIEH — 00pa3’oBaTeNbHyI0  [ESTENbHOCTh, pa3spabOTaHO B COOTBETCTBHH ¢
®enepanpabM 3ak0HO0M No 273-D3 ot 29.12.2012 «O6 obpasosanuu B Poccuiickoit Meneparyny
¢ m3meHenusvu ot 8 nexabps 2020 roma, MenepambibiM 3aKoHOM 0oT 27.07.2006 No 152 «O
HCPCOHATILHBIX  NaHHBIX» B penakuuu ot 8 nexabps 2020 roma, Ilpuxazom DenepanbHoro
apxuBHOro arenrTcrBa or 23 nekabps 2009 ronpa N 76 «06 YTBEPXKIACHUH MeToanyeckux
PEKOMCH/IAIMH 10 pa3spabOTKe MHCTPYKUMH 1O JENONpPOM3BOACTBY B benepanbHbIX Opranax
HCIONHUTENBHOR BracTn», Ykaszom Illpesuaenra or 30.05.2005 No 609 «O6 YTBEPKICHU U
[Tonoxenxs 0 mepcoHanbHBIX TAHHBIX FOCYAAPCTBEHHOIO ciyxarero Poccuiickoit ®deneparnmu u
BCACHHM €0 JIM4HOro Jnena» B pepakuum ot 23 wmions 2019 roma, Tpynoseim Kopmekcom
Pocceuiickoit denepanun, KomiekTuBHbIM JI0rOBOPOM, Y CTaBOM OPraHM3alliM, OCYIIECTBISIOMEH
00pa3oBaTeNbHYIO AESTENBHOCTD. 1

1.2. Jlannoe Ilonoxenwe onpexenser NOPSANIOK BEACHMS JMYHBIX JEJI NEJaroroB W WHBIX
COTPY/IHUKOB ¥ PabOTHHKOB WIKOJIBI, ONpPENENSET MOPSIO0K (opmupoBanus, yuera u XpaHeHus,
BRUIAYM JIMMHBIX JIC]T BO BPEMEHHOE TONIb30BAHKE, & TAKXKE OTBETCTBEHHOCTH, PaBa PAGOTHHKOB M
JMpPEKTOpa 00pa3oBaTEIbHON OpPraHH3aLH. ]

1.3. Hacrosimee ITonoxenne yTBepaaeTcsi MpHKa3oM IO MIKONE M SBISETCS obs3aTeNbHBIM SIS
BCEX KaTCrOpyi Nearoryyeck X U APYrux COTPYIHAKOB IIKOITbI.

1.4. Benenne nUYHBIX JIe)l NEJAroroB M COTPYAHUKOB LIKOTBI BO3IArAETCS HA crenMamacTa mno
KaJipaM Opranu3alus, OCyIeCTBISIOMER 00pa3oBaTeILHYIO AESTETLHOCTD.

1.5. Jlnunoe /1e10 — OCHOBHOM NOKYMEHT NEpPCOHATBLHOTO ydera, colepxkauuii Hauboee 1monnbie
CBEACHHS O pabOTHMKE 06pa3oBaTELHON OPraHM3aIliy M ero TPYLOBOM JeSTenbHOCTH. B Jnunoe
/IEJI0 BHOCSTCSI CBE/ICHMUS, CBSI3aHHbIE C OCTYIUICHHEM Ha pabOTy M YBOJILHEHHEM.

1.6. Ceenenus, conepxammecs B THYHOM JeJie, OTHOCSTCS K KOH(HIECHIHANIBHON WHpOpMAIIH,
UMEIOT OrPaHMYEHHBIN JIOCTYI U PA3IIIAIEHUIO HE N0 JIeKAT.

1.7. Jlaunoe neno BexeTcs B TEYEHUE BCErO nepuoja paboTsl paboTHUKA.

1.8. Benenne HECKOJLKMX NHYHBIX 1€l OJHOIO paboTHHKa 00pa30BaTENbHON OpraHU3alMd He
JIOIYCKaETCs.

2. lopsnox GopMupoBARMN JMIHBIX XeX COTPYAHMKOB

2.1.  ®opMupoBaHWE IHMYHOIO JeNa [EJAroroB W COTPYJIHHKOB  0011e00pa3oBareibHoii
Opranysaliy  NpOM3BOJUTCS HENOCPEACTBEHHO IOCHE IpHeEMa B 001eoOpazoBaTebHY 0
OPranm3aiuio MM YICpEBOJA TIEaroro8 M COTPYIHMKOB M3 Jpyro o0pa3oBaTebHOM
oprasu3auys.



22.B COOTBETCTBUM C HOpMAaTUBHBIMA JOKYMEHTAMH B JIMYHBIE JEja neaaroroB u COTPYAHHUKOB

OPFaHH3AIHH, OCYMECTBISIOMEN 06pa3oBaTeNbHYIO ACATCILHOCTD, BKIAJBIBAIOTCS CIEYIONIHE
JOKYMEHTHI:

Jlist neoazozoe:

3asBJICHUE O Iipueme Ha pabory;

3asBJICHAE O corlacuy Ha 06paboTKy NEePCOHANBHBIX NaHHbIX nexarora;

ClipaBka 0 HalnM4HK (OTCYTCTBHHU) CYAUMOCTH U (um) axra yrosoBHoro npeciieI0BaHus,
BRIAHHOTO COOTBETCTBYIOLIMM OPTaHOM IIPABOIOPSIKA;

aBToOHOTrpadus;

KOIIMs MacnopTa Ui MHOIO JOKYMEHTA, YIOCTOBEPSFOUIEr O JIMYHOCTE;

KOIIHS CTPAaXOBOI0 CBUAETENHLCTBA NIEHCHOBHOrO CTpaxoOBaHHMS;

KOS MACHTU(DHKAIMOHHOrO HOMEpa HaNoromiarenbumKa;

KOMHS TOKYMEHTa BOUHCKOIO yyeTa (s BOCHHOOOS3aHHbIX );

KON CBUACTENLCTBA O 3aKIXOueHnH Gpaka (npu HaJIMYHUH ),

KOS CBUACTELCTBA O POKACHHH JeTel (pu HaIUYHUH);

KoMK JIOKYMEHTOB 006 06pazoBanum;

KOMHH IOKYMEHTOB O KBaNM(UKALMU MM HATTWYHE CTIEIHATbHBIX 3HAHUHU (IPH HAJIHYKK );
KOIMM aTTeCTAMOHHBIX IUCTOR (0py HaNM9KM);

KONMK TOKYMEHTOB O HArpaxJICHUM (IpH HaJIMYKH);

XapaKTCPUCTHKM, PEKOMEHATENBHbIC IUChMa (TIPH HaMYKH),

NIp¥Ka3 0 npueme Ha padboTy;

TIpuKas 0 NepeBosie Ha HHYIO IOJKHOCTS (IpH HaJIMYHH );

AOJCKHOCTHAS. MHCTPYKIMS (JOJKHOCTHBIE MHCTPYKIMHM ¢ MOMEHTA Ha3HAYeHUs Ha Bce
JIOJKHOCTH );

TPYIOBOM JI0rOBOp (C MOCTENYIONMM BKITIOYECHHEM JIONIONHUTEILHBIX CONIAIEHUH K
TPYZ0BOMY JIOrOBODY);

TPYAOBYIO KHMIKKY;

MEJMIMHCKYIO KHHXKKY.

Lisi pabomnuros:

3asBIICHHE O pHeMe Ha paboTy;

SAABICHAE O COrNACKH Ha 0OPABOTKY MEPCOHAIBHBIX JAHHBIX I1€1ar0ra;

CHpaBka o Hanu4HK (OTCYTCTBMM) CYXMMOCTH U (M) (akTa YTOJIOBHOI'O IIPECIeIOBAHHMS,
BBIIAHHOIO COOTBETCTBYIOLIMM OPTaHOM IIPaBOIIOPSIKA;

aBrobuorpadus;

KOMAS IACTIOPTA MM HHOTO IOKYMEHTA, YI0CTOBEPSIONIEr0 IHYHOCTD:

KOIMS CTPaxoBOro CBUACTEILCTBA IEHCUHOHHOTO CTPAXOBAHMS;

KONMS MICHTH(HUKALMOBHOTO HOMEPa HATIOrOIUIATENbIHKA;

KOS IOKyMEHTA BOMHCKOTO y4eTa (11si BOCHHOOOS3aHHbIX );

KOIIMSA CBHNCTELCTBA O 3aKIIHOYEHUH Opaka (PU HATHYUHK);

KOIIMSL CBUACTENLCTBA O POXKIACHUH JETel (NP HaTHYHK);

KOTIWH IOKYMEHTOB 00 006pazoBanuu;

KOIIMK IOKYMEHTOB O HarpaAeHuu (PH HATMYUH);

XAPAKTCPUCTUKH, PEKOMEHAATENLHBIE THCHMA (TIPH HANMYMK);

npuKa3s o npueme Ha paboTy;

TIpuKas o NepeBOJIC Ha MHYKO JOJKHOCTh (IPH HATMYMK);

AOJDKHOCTHAS. MHCTPYKIHS (IOJDKHOCTHBIE MHCTPYKIMHM C MOMEHTA HA3HAYCHHS HA BCe
JIOJUKHOCTH);

TPYZOBOH JIOrOBOp (C MOCHEAYIOUMM BKIFOYEHHEM JOIONHUTENBHAIX COIJIAIICHHH K
TPYAOBOMY JOIOBOPY);

TPYAOBYIO KHUXKKY;

MEJIMIHHCKYIO KHHKKY.

Pabomooamens oghopmisiem:



°  TPYIOBOH IOTOBOD B IBYX DK3EMILISAPAX;

* Tpuka3 o npueme Ha paboTy (0 mepeMeleH M Ha JPYIUE JTOJKHOCTH);

° JIMYHYIO KapToyky No T-2;

*  JOJDKHOCTHYIO MHCTPYKUMIO B IBYX 9K3E€MILISPAX.

Pabomooamens snaxomum:

* € HOPMATHBHO-NIPABOBBIMM JIOKyMeHTamMu 1mkoussl (Yerasom, KomiekTHBHbIM JOrOBOPOM,
[pasunamu pynosoro pacnopsiaxa u Ap. JIOKAJILHBIMHU aKTaMH );

®  C JIOJOKHOCTHOM MHCTPYKIMEH;

® TPOBOIMT BBOJIHBLIA HMHCTPYKTaX, HHCTPYKTax I10 OXpaHe TpyJa, HMHCTPYKTaX IO
NPOTHBONOXAPHOH 6e30macHocTy.

2.4. IlepBuunoe opopmIeHre JIMUHOro nena peaycMaTpUBaeT:

*  DPHUCBOCHHME JIMYHOMY JIe]ly HOMEpa COIJIACHO JXYpHATy YYeTa JIMYHbIX e (mpunoxenue

°1);

* TPOCTABJICHHE Ha OOJOKKE NTMYHOro aena (mpuioxenue No 2) CleayroumuX peKBH3HTOB:
MHACKC Jienia (B COOTBETCTBMHM C  HOMEHKJIATYpPOH  jei obureoOpazoBaTeLHOM
Opratu3alliy;  IONHOE HaMMEHOBaHWE 00meo6pa3oBaTeIbHON  OpraHK3alHHy; HOMEp
JHYHOTO Jenia; haMHIMs MMsl OTYECTBO PaBOTHUKA B MMEHHTENILHOM nanexe; JaThl — roj
Havaja M ro1 OKOHYaHus BEACHHS Jies1a; KOJMYECTBO JTHCTOB; CPOK XPAHEHHS;

° TOMCWICHAE  NOKYMCHTOB, IOMEXKAUMX XPAHEHHMIO B COCTABE JIMYHBIX JE), B
XPOHOJIOTMYECKOM TOPSIAKE:

BHYTPCHHSAS ONMCH JIOKYMEHTOB Jiena (npusoxenue Ne 3);
JAYHbIA JIACTOK 0 YYETY Kaapos (npuioxerust No 6);
3asBJICHUE O IpUEME Ha paboTy;
NpyKa3 o npyueme Ha padboTy;
TPYJAOBO¥ JOTOBOP;
JIOTOBOp O TOJIHOM ~ MarepuanbHOM  OTBETCTBEHHOCTH (ecid  paGOTHMK
MaTepranbHO OTBETCTBEHHOE JIMIIO);

»  XapakTepPUCTHKH M PEKOMEHIATEIbHbIC IHCHMA;

» cornacue Ha 00paboTKy NepCOHATBHbIX JAHHbIX.
2.5. JIncTe! MOKYMEHTOB, NOMEIEHHBIX B JIHYHOE /10, OIEKAT HyMepaluuu.
2.6. C uenpio obecneyenns Haiexaiel COXpaHHOCTH JIMYHOTO Jieia OeNaroroB U COTPYIHUKOB
oOweoOpa3oBarenbHOii Opravu3almu M yao6crBa B oOpamenuys ¢ HEUM Hpd (OPMHPOBAHMH
AOKYMEHTBI [IOMCIIAIOTCS B OTACNbHYIO manky. Ilpu yBogbHEHMM paGOTHMKA MPOIIMBAIOTCS
HUTKAMH ¥ CIAXOTCS B apPXHB.
2.77. BHyTpeHHss ONHCH JOKYMEHTOB, HMEIONMXCA B JTUYIHOM JIene, NOJDKHA COAepXKaTh CBEACHUS
O TOPAIKOBLIX HOMEpax, HAaUMCHOBAHMAX JIOKYMEHTOB Jena, KOJMYECTBE JIHCTOB, JaTax
BIJIIOYCHHS TOKYMCHTOB B JIMYHOE JIEJI0 M M3bATHS M3 [eNla, a TAKKE KEM M3BAT JOKYMEHT U 110
KaKo# npuyMHe.
2.8. BHyTpeHHSIS OLMCH COCTaBNSAETCS Ha OTHECTBLHOM JHCTE TIO ycraHoBiaeHHOH (opme. JIncTs
BHYTPECHHEH ONMCH HYMEPYIOTCS OTAENILHO.
2.9. llpn MOArOTOBKE JIMYHBIX €N K Nepejade Ha XPaHEHHWE K BHYTPEHHEH ONMMCH COCTABISETCS
MTOrOBast 3alMCh, B KOTOPOH yKasbIBaeTCs LM(ppaMu U NPONUCHIO KOJTMYECTBO BKIKOUYEHHbIX B Hee
JOKYMEHTOB M KOJJMYECTBO JIMCTOB JIENa.
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3. lopsxox  Beiewms JMYHBLIX  XeJ  NEAAXOroB M COTPYAHMKOB OprasM3anum,
OCyIIICCTBJlSIFOILleﬁ 06pa3OBaTeJIl>Hyl0 JERATECNHHOCTH

3.1. Jluynoe neno meaaroroB ¥ COTPYIHHMKOB 001e06pazoBaTeNbHOM OpraHu3alMu BEAETCS B
TEYCHHE BCETo Mepuoaa paboThl KaXIOro mnejarora M COTpYyAHMKa B 06meoOpazoBaTenbHOM
Oprasu3anuu.

3.2. Jlanbueiiiee BeneHMe JMYHOrO JeNa NENArOrOB MW COTPYAHHKOB obmmeobpazoBaTebHON
Opranu3alliy NpeayCMaTpUBACT NMOMEIICHHE B JIENO JOKYMEHTOB, oOpasylolMxcs B Npouecce
paboueii NEeATENBHOCTH M MMEIOLIMX 3HAYEHHE JUTS TPYIOBBIX OTHOLICHHMIA:



*  /IOTIOJHEHUE K IMYHOMY JIUCTKY 1O Y4eTy KapoB;
®  JIONOJIHUTENbHBIC COrNaIeHus K TPYAOBOMY JOTOBOPY;
* KONMM IpPHKA30B 10 JIMYHOMY COCTaBY, KOTOpbIC KacaroTCs MeJaroroB M COTPYIHHKOB
obmeoOpasoBarenbHOM Oprasu3anmu;
° OT3BBHL  NOJKHOCTHBIX JIMI O TEJAarore M  COTPYIHHKE obmeoOpazoBaTenbHON
OpraHM3allHH;
*  KOIMH IOKYMEHTOB O NOBBILEHUN KBAIM(pUKALN;
*  KOIuM cepTU(UKaTOB, IPaMoT;
® JIACT - 3aBEPUTEb Jiesa (COCTABNISIOT IPU Cave JIMYHOTO 1eia B apXuB);
®  HHBIC JOKYMEHTEI.
3.3. B uensx obecrneyenus KOHTPOJISL 32 COXPAaHHOCTBIO M AaKTyallbHOCTHIO JIMYHBIX Jel B
001e00pa3oBaTeNbHON OpraHM3aKd eXKEroIHO (He nosxnee I xBaprana rona, cieayiomero 3a
OTYETHBIM ) IPOM3BOJIMTCS IPOBEPKA UX HAIMYHS U COCTOSHMUSL.
3.4. ExXeronHyro npoBepKy COCTOSHHS NHYHBIX JICl Ha NPEAMET COXPAHHOCTH BKJIIOYCHHBLIX B
HETO JOKYMCHTOB NPOBOAMT CHEUHMANbHO co3nanbasg komuccus. O NPOBEJICHHBIX IPOBEPKaAX
ACNACTCA OTMETKA B JIACTE O PE3yNbTaTax eXEeroJHON MPOBEPKH COCTOSHHMS M HATHUUS JUYHOTO
nena (npunoxenne No 5) u cocraBisgercs ar. PesynbTarhl npoBepku MMUHBIX 1611 B 06s53aTeIbHOM
NOPSIKE TOBOASTCS 10 IMpeKTOpa 001meobpa3oBaTenbHOi OpraHu3amm.

4. Uopsnox yuéra m Xpamewws JMYIHbLIX Je) NeAAroros W COTPYAHMKOB OpPravu3anmm,
OCY NUECTBISONUACH 00pazoBaATENHHYXO NEATENHHOCTS.

4.1. XpaseHde W y49eT NTMYHBIX €N MENaroroB u COTPYAHUKOB OpraHM3aluy, OCYIIECTBIISIOICH
00pa3zoBaTENbHYIO JEATENHHOCTD, OPraHM3yloTCs ¢ IENBIO OBICTPOro U 6e30MMO0YHOr0 MOoMCKa
JMYHBIX J1ell, O0ECTEYeHHsT MX COXPaHHOCTH, a TakXe oGecHeyeHus KOH(HICHIMATLHOCTH
CBEJICHMH, CONEPKAMUXCS B JOKYMEHTAX IMYHBIX €)1, OT HECaHKUMOHMPOBAHHOI'O I0CTYIIA.

4.2. Jladauple ena CoOTpy IHMKOB XPaHSTCS B celide 0bmeobpazoBaTebLHOM Oprasu3almy.

4.3. TpysoBblE M MEIMUMHCKME KHMXKKH XPAHATCS OTAEIbHO B cerde.

4.4. JlocTyn K MYHBIM J€NaM [IEJAroros u COTPYAHHMKOB 0011€00pa3oBaTeIbHON  OpraHu3almu
MMEIOT — TOJILKO  CeKpeTaph, —CHEUHANMCT IO  KajapaM, IMPeKTop obmeobGpasoBaTebHOM
Opranu3aluy MO0 3aMECTUTENM JMPEKTOpa NpPH WCIOJHEHHMH OOS3aHHOCTEH JMpPEKTOpa
00meoOpazoBaTENLHON OpraHU3aLuH.

4.5. Cucremarvzamys. JMYHBIX J€Jl TEJaroroB  u COTPYIHUKOB  00uIe0Opa3oBaTebHON
OpraHu3aL|K IIPOU3BOIMTCS B al()aBUTHOM MOPSIIKE.

4.6. Jladuple nena IeJaroroB M COTPYIHUKOB 001me06pazoBaTeNLHOW OprasM3auy, HMEOIIHX
FOCYApCTBEHHEBIC 3BaHMS, MPEMHH, HArpaibl, YYEHbIE CTEIICHU M 3BaHHs, XPAHATCS MOCTOSHHO, a
OCTaJbHBIX COTPYAHHMKOB — 75 JIET C rojia yBOIbHEHHs paboTHUKA (B COOTBETCTBHM C [Tepeunem
THIIOBBIX YIIPABNEHYECKHX TOKYMEHTOB).

S. Hopsuox BoYXa9m JanbiX Je) B0 BPEMEHHO0e N0 b30BANNe

5.1. Brinaya muuneIx nen (OTAENBHBIX JOKYMEHTOB B COCTABE JIMYHOIO JieJla) BO BPEMEHHOE
[TOJIL30BARME TIPOU3BOATCS € pa3pelICHUs] MPEKTOpa 00meoOpa3oBaTebHON OpraHu3alMy 110
3aABJICHAIO COTPYIHUKA OPraHU3aLMHK, OCYIECTBISIONIEH 00pa30BaTENLHYIO 1ESTENBHOCTD.

52. Pabora (o3HakOMJeHME) C JHMYHBIMH  J€JaMd  TIEJAroroB M COTPYIHUKOB
0611e06pazoBaTeNLHON Opranu3anMu MPOU3BOMMTCS B NPUEMHOH nupekTopa. B xounue pabouero
AHS CCKPETaph MM CHICIMANMCT O KajapaMm o0s3aHa yOenuThCs B TOM, YTO BCE JIAYHBIC JEa,
BBIIAHHBIC BO BPEMEHHOE IOJIL30BaHME, BO3BpAIEHbl HAa MECTO XpaHEHHs M eCTh JIH
HEOOXOMMOCTH JUIst IPUHSTHS MEP K MX BO3BPAIICHUIO WA PO3BICKY.

5.3. ®axT BBLIAYM IMYHOTO Aena GUKCHPYETCS B KOHTPONLHOM KypHane.

5.4. V3psiTHe OTEBHBIX JOKYMEHTOB M3 JIMMHOTO JeJ1a IPOU3BOAMTCS C pa3permenus JupeKTopa
001meobpa3oBaTeNbHOM OpranM3add ¢ oQopMICHUEM COOTBETCTBYIOMIEH 3amucu B rpade
«llpumeyanuey» BHyTpeHHeH omucu. IIpu BPEMEHHOM H3BSTHM JOKYMEHTA HA €10 MECTO (mMexy
JMCTaMA  COCEIHMX  JIOKYMEHTOB) BKJIa/IbIBAETCS CIPABKA-3aMECTUTENh C YKa3aHHeM JaThl W



TIPHYAH U3BATHS ¢ NOANKMCHIO JIMIA, BHUIABLIETO AOKYMEHT, W MOANMCHIO JTHIA, MOTYYHBIIETO €ro
BO BPEMEHHOE NOJIL30BaAHUE.

6. Opopmurene omaBmLIX Ken nepex caaver B apxmn
6.1. Odopmienue mwunbIx aen s [IEpENIa9m B apXuB MPOU3BOJUTCS CHEIHATMCTOM IO KaJipam
ob1eoOpasoBaTenbHOM opranusanmu. Jta NpoIelypa BKIKOYAET:

° NOAUIMBKY (nepenJer) nena;

®  YTOYHEHME HyMepauyH JIUCTOB aea;

*  COCTaBJICHME JTUCTa-3aBepHTENS (IpUIOKenue No 8);

*  cocTaBieHue (YTOYHEHUE) BHY TPEHHEH ONMCH;

* BHCCCHME yTOMHEHMH B PEKBH3MTHI IMUEBOH 0GJI0KKHU 1ea.

6.2. Jlucr-3aBepuTens nema  NOIDKeH NOAMMCaTh  €ro  COCTAaBUTENb, IPH 3TOM JIEIACTCS
pacmmpoBka JOIKHOCTH | OANHKCH, npocTaBisercs nata. B mpouecce wemonp3oBanms
APXMBHBIX JIOKYMEHTOB B JIMCTE-3aBEPUTENIC JEJIAFOTCS COOTBETCTBYIOUIME OTMETKH. Eciu neno
NOAWMATO O€3 NHCTa-3aBEPHTENS, TO ero CJICAYET HAKJICHTh HA BHYTPEHHIOID CTOPOHY 0GJI0XKKHU
Jena.

6.3. C uensto obecneyenus COXPAHHOCTH JIMYHBIX JIe]l PEKOMEHT1YETCS :

°  OObe/MBATH MHIAMBHIYANbHbIC JTHUHbIE Neia YBOJCHHDIX COTPYIAHHKOB B OJHY OGJIOXKY
(0OBeIMHERHOE 1eJI0) ¢ TAKMM pacyeToM, YToGbl 06beM Jena (roma) He mpeBbiuan 250
JICTOB (TIYTEM CUIMBKY MaTEPHAIOB MHIMBHAYALHBIX JIE]T [0 r0/1aM yBOJIbHEHHS);

°  pacuonarath Marepuanbl HHAWBHIYATbHBIX 1€ B Npefenax jeia (Toma) B andaBuTHOM
nopsijike (nohaMuiIbHoO), OTIEss MaTepuapl, OTHOCAIIMECS K PasHbIM MHIMBH Iy aTbHbIM
ACIaM, YHMCTBIM JIUCTOM OyMmard ¢ yka3aHHEeM Ha HeM bamumun, umenu u oryectsa
COOTBETCTBYIOWIErO  YBOJNEHHOrO Tenarora W  COTpPYJHHKA 0bmeobpazoBaTeIbHOM
OpraHM3aImu;

*  CHabxark Kaxioe oObeIMHEHHOE Heno (ToM) BHYTPEHHEH ONMCBIO C TMEepeYrcIeHHEM
bamuimi, MMEH M OTYECTB M ykazaHueM HOMEPOB CTpaHMIl, B MNpexenax KOTOpPbIX
pacroNokEHbI COOTBETCTBYIOLIME TOKYMEHTHI.

6.4. Ilepenava TuuHBIX 1€ B apXHB OCYICCTBISETCS HE MO3/IHEE TPEX JIET HOC/IE 3aBePIICHHS UX
B JICJIONIPOM3BOACTBE B COOTBETCTBMM ¢ rpaduxom. [Ipeasapurensuo CeKpeTapeM, ClenHanucToOM
10 Kajpam NpOBEPHETCS MNOJHOTA M NPABUILHOCTL TOATOTOBKM JIMYHBIX Iell K nepenayve.
Brissnenneie npu nposepke HenocTarku YCTPAHSIOTCS CEKPETApEeM, CIEHUANTMCTOM 10 KaapaM.
lepenaya i npyeM nNpoM3BOASTCS MO OMUCH ¢ NPOCTAaHOBKOK OTMETOK O HAIMYMMU JIMYHBIX JIEI.
6.5. Jlnunbie nena nexaroroB U COTPYAHMAKOB 001e00pa3oBaTeIbHON OPraHM3aliy, 3aKOHYEHHBIC
AcnonpousBoacTBoM 10 1 smsaps 2003 ropa, xpansrtces 75 ner, nocne 1 suBapst 2003 roma — 50
net. Jimgnsle nena aMpeKTopa, riIaBHOro Oyxranrepa o6meoOpazoBaTebHON OpraHU3ail UMEIOT
NOCTOSHHBIA CPOK XpaHEHHS.

7. OrBererBesHocTs
7.1. Ilenarorn m coTpymHuky 06meo6pa3OBATENHON OPraHU3aIM 00s3aHbI CBOEBPEMEHHO
NPEACTABNIATH CEKPETAPIO MIIM CIIELMATHCTY 1O KAAPaM CBEAEHHS 00 H3MEHEHHH B [IEPCOHATHHBIX
JIaHHBIX, BKIXOYEHHBIX B COCTAB JIMIHOIO Jeia.
7.2. PaboTonarens obecrneynBaer:
® COXPaHHOCTh  JIMYHBIX  JENl  TENAroro W  COTPYJHMKOB  O0OIIEOGPAa3OBATENBHOI
OprasM3alum;
°  KOHGMICHLUMANLHOCTh CBEJCHMH, CONEpKANMXCS B JHYHBIX JeNaX IEJaroroB  u
COTPYIHAKOB.

8. llpasa paGoronarens m paGormaxa

8.1. Jlna obecneveHns 3aummThl MEPCOHATBHBIX JIAHHBIX, KOTOPBIE XPAHSTCS B JIMYHBIX JI€Nax
NICaroroB ¥ COTPYAHMKOB 00mIE00pa3oBaTeNbHOM OpraHM3alMy, NeJarord u COTPYIHUKH
00meoOpa3zoBaTebHOM OpraHu3ali KMEIOT IPABO:



° TOIYTMTH mONHy HHpopMammo o CBOMX NEPCOHANBHBIX JAHHBIX U 00paboTke 3THX
JaHHBIX;

®  TOJYYHTb CBOOOMHBIH AOCTYIl K CBOUM HEPCOHATLHbIM JaHHbIM;

*  TOIYYUTh KOIMH JJOKYMEHTOBR, XPAHAIHECS B THIHOM JIeJIe U Coaepialie NepCoHabHbIe
AaHHbIC,

*  TpebOoBaTh UCKIIOYeH s Wi HCTIPABIECHUS. HEBEPHBIX U HEIIOIHBIX NCPCOHANBHBIX JAHHBIX.

8.2. Paboronarens nmeer npago:

*  oOpalaTeiBaTh mepconanbHbe AQHHBIC NEAroroB M COTPYIHMKOB obweobpazoparenbHOl
OpraHu3anuu, B TOM Yucle i ya SJIEKTPOHHBIX HOCHUTEJISIX

® 3a0pOCHTH OT NENaroror u COTPYIHUKOB  061e0OpazoBaTesHoi OpraHu3aluu  BCIO
HeoOxomMyIo nHbopmarmio s BEICHHS JMYHBIX JIeT U 0OpaboTku NEePCOHATIBHBIX
JAHHbIX.

HOPMATHBHLIM aKTOM, NPUHUMAETCS Ha Henarormyeckom cogere IKOMIBIL ¥ yTBepx)aaercs (6o
BBOIIMTCS B ICHCTBHE) MprKazom AMPEKTOPA OpraHM3alMK, OCYIIECTBISIOEH obpazoBarenbHyi0
JEATENBHOCT.

9.2. Bce u3menenus wu AIOTIOTHEHHUS, BHOCHMBIE B HACTOSIIEE [Tonoxenue, opopmisiiorcs B
IMCbMEHHOH — opMe B cooTBeTCTBHH JCHCTBYIOMUM 3aKOHOMaTeNbeTBOM  Poccmiickoii
Deneparyn.

9.3. Ionoxenue o TTIOPSIIKE BENNCHHS JIMYHBIX Jie)T paboOTHHKOB 06pazoBarTensHO OpraHu3anmu
IPUHMMACTCS  HAa  HeoupemeNeH b CpOK. M3MmeHeHHs W jmomosHenus K Tlonoxenuro
IPHHAMAKOTCS B OpsIKe, TPEyCMOTpeHHOM 11.9.1. HacTosmero ITonosxen s,

9.4. Ilocne Opuastas onoxenus (wnu M3MCHECHMH W JIONONHEHMH OTHEeNbHEX INYHKTOB M
PasNIeNoB) B HOBOM penaximu NpeabIymas penakiums aBToMaTHYeCKH YTPaYHBaET CHUITy.
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9. Kakue umeere nayunsie TPYAbl ¥ M300peTeHus



10. Bemonustemas paGora ¢ mauana TPYNOBOH JESTEIBHOCTH (BKIIOYAs yuedy B BBICIINX
CPCAHHX CUCLMANBHBIX Y4COHBIX 3aBENCHMSX, BOCHHYIO ciyx0y u paboty o COBMECTHTEILCTRY)

. Mecsiumron | Homxuocts ¢ ykazanuem YYPEKICHHUS, Mecronaxoxnene
IOCTYIIeH s yxona OpraHu3aluu, NPEANPUSTUS, a TAKKE YUIPEKIACHUS,
MHMHHCTEPCTBA (BEJOMCTBA) Oprasu3alyy,
ok S -— |  UpennpHsTHs |

1'1. lpe6piBarme 3a rpanuei (pabota, ciyxebHas KOMaHZIMpOBKa, ITOE3/IKa C JieTeramnuei )

_ Mecsumron B xaxoit crpane Lens npebpisanus 3a
C KaxKoro 0 KaKoe IpaHHLEen
_ BpEMEnH __Bpemq RS R M| ! T BT

12. Y4acTue B BHIGOpHBIX Opranax

Mecto BbiGopHOTO Hasganue BeiGoproro | B xadecTse koro s (Tom: | |

oprama_ | oprasa |  Bepad | wiGpawus | ei6bras

13. Kakue umeere mpaBuTeIbCTBEHHbIE Harpagel

KOF,[Ia U KEM HarpaxnaeH

14. OTHOIIEHME K BOMHCKMM OOS3aHHOCTSIM U BOMHCKOC 3Bavme

Cocras ~_ Pon Boick

(KOMaHIHBIA, NOJIMTHYCCKHMIA, JIMMHUCTPATHBHDBII, TCXHUYCCKHMIT M T, J1.)

15. Cemelinoe monoxenue B MOMEHT 3allOIHCHUS JIMYHOro IMcTRka dospe

~ (WIeHBI CoMbi, ¢ yKasaliem Bospacta)
16. Jlomanmmit axpec P T T P BRI R SR T RS W P

17. O6s3yr0ch CBOCBPEMEHHO M3BEMATh 060 BCEX H3MEHEHHSIX JIAHHBIX, BKJIFOYEHHBIX B JIMYHbIHA
JICTOK 110 y4YeTy KaJapoB.
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4. Beimonusemas pa6ota ¢ nayana TPYZIOBO#H AeATETLHOCTH (BKIOUAs BOCHHYIO Ci1yx0y u pabory
110 COBMECTUTENBCTRY )

. Mecsuuron | Homxnocrs ¢ ykazanuem YUPEeXKJICHHUS, Mecronaxoxnernue
HOCTYIUICHHS yXoJa OpTaHM3alMK, NPEIIPHITHS, a TAKIKe YUPEXKICHUS,
MHHHCTEPCTBA (BEIOMCTBA) OpraHm3aluy,
— _ Dpennpustas

5. Bamm 6nmskue POACTBEHHMKH (3KEHA, MY)X, OTell, MaTh, Opates, cectper) e P
Crenenn Damusus, ums, Lon Mecto paGotel, Anpec mecra
poacrsa _ 0TY9ecTBO | poxaenms | AOJDKHOCTL | _KHTEIbCTBA
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